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FORWORD  
 

 
This manual is designed to assist Booster Club officers and members by 
providing organizational and financial guidance.  Only approved 
organizations, operating under these booster club guidelines and New Caney 
Independent School District policies and procedures, shall be allowed to use 
the school name in support of its programs.  Specific questions regarding 
booster activity must be addressed to the campus principal. 





    

 
FORMATION OF A BOOSTER ORGANIZATION 

 
ARTICLES OF INCORPORATION 





    

will be required.  However if an organization’s receipts exceed $500,000 or 
($200,000 for tax years ending on or after December 31, 2010) Form 990 will 
be required. 
 



    

FINANCIAL INFORMATION 
 

GENERAL INFORMATION 
Booster organizations are required to establish a checking account at a local 
bank, credit union, or other reputable financial institution.  Checks must 
require the signatures and authorization of two club officers. 
 
At a minimum, the organization’s membership must be provided with the 
financial statement and bank reconciliation at each meeting.  These items 
must be attached to the board minutes that are sent to the Director of Budget 



    

FUNDRAISING 
 

All booster organizations must submit to the campus principal a list of each 
type of planned, scheduled, or anticipated fund raiser.  All activities of the 
booster clubs are subject to the approval of the Superintendent or designee. 
 
Booster club fundraising activities must be planned and conducted in such a 
manner so that they are in compliance with all applicable laws and statutes.  
Further, care must be exercised to comply with the rules and regulations of 
the appropriate governing bodies (Board of Trustees, University 
Interscholastic League, etc.).  Booster club fundraisers must be parent driven 
and not student driven.  Student fundraising is considered student activity 
funds. 
 
Fund raising activities must support the educational goals of the school and 
must not exploit students.  Activities and projects must be investigated 
carefully before committing the school’s support.  Benefits derived from the 
fund-raising activity, must be used to support school activities.  The public 
trust through which funds are earned would be violated if funding was 
provided for non-school activities. 
 
INIDIVIDUAL ACCOUNTS 
In the past, it has been customary for booster clubs and other supporting 
organizations to credit “individual” student accounts based on a parent’s 
participation in fundraising events.  The credit was based on a proportionate 
share of what they “earned” during the fundraiser. 
 
Unfortunately, however, this practice creates a situation that would 
jeopardize an organization’s tax exempt status.  In order to prevent such 
occurrences, funds raised by the booster organization must be used to benefit 
the organization as a whole. 
 
All individual student accounts must be maintained in the appropriate 
Student Club Account and managed by the club sponsor. 
  
DONATIONS 
Money given to the school must not be earmarked for any specific expense.  A 
recommendation may be made by the booster club, but cash and other 
valuable consideration must be given to the school to use at its discretion.  
These types of donations are often made to cover the cost of commercial 
transportation or out of town travel.  We recommend that the booster club not 
pay for these costs or other large expenses directly.  The donation should be 
given to the appropriate club account for payment. 
 
All supplies, materials, or equipment purchased for the use of the program 
which must be maintained by the District (i.e. insurance, routine 



    

maintenance, etc.) becomes the property of the District.  All district property 
will be inventoried and stored at a campus or district facility.  The sponsor of 
the organization will be responsible for all reporting of purchases to the 
business office. 

 
RAFFLES 
Booster clubs are permitted to hold raffles within the following guidelines: 

• Each ticket must indicate the name and address of the organization, 
name of an officer, price of the ticket and a description of each prize 
valued at $10 or more. No prize may be valued in excess of $50,000. 

• Each booster organization may hold no more than two raffles per year 
and only one at a time; 

• Tickets may not be advertised through paid advertising; 
• A raffle prize may not be cash or a negotiable instrument such as a 

check, money order, or certificate of deposit. However, savings bonds, 
prepaid or “stored-value” credit cards are acceptable as they are not 
negotiable instruments. 

• The booster must have the prizes in its possession before beginning the 
raffle or post a bond for the full value with the county clerk; 

• Only members of the booster organization may sell the tickets 
(students may not sell raffle tickets); 

• The winner must pay income tax on any prize. If the value exceeds 
$600, the booster organization must provide an IRS form 1099 to the 
recipient; 

• Phone solicitation may not be used to promote the event. 
 

BINGO 
A booster organization should consider all applicable regulations for bingo. 
Detailed rules may be obtained from the Texas Lottery Commission by 
requesting a copy of the Bingo Enabling Act, the Charitable Bingo 
Administrative Rules and Bingo Operations Manual by calling 1-800-
BINGO77. A Charitable Bingo may not be advertised prior to actually 
receiving a license. Some basic rules include: 

• A person may not be denied admission to a bingo game or the 
opportunity to participate in a game 

• because of race, color, creed, religion, national origin, sex, or disability 
or because the person is 

• not a member of the licensed authorized organization conducting the 
bingo game; 

• A prize may not exceed $750 in any single game or $2,500.00 in the 
aggregate per occasion. In 

• the event merchandise is donated, the actual retail value may not 
exceed these limits; 

• Door prizes may not exceed $250 per occasion; 
• All bingo supplies and equipment must be purchased from a licensed 

distributor; 



    

• A 5% fee must be collected from the person (s) who wins the bingo 
prize; 

• Alcohol may not be served.



    

SCHOLARSHIP PROGRAMS 
 
 

The District recommends booster clubs to implement scholarship programs 
that are consistent with all other scholarship programs.  Recommendations 
include: 
 

1. All qualifying seniors must have the opportunity to apply for the 
scholarship(s). 

2. The application process must be clearly communicated, and the 
application forms must be readily available to all potential 
applicants and their parent and/or guardian before the end of the 
first grading period of the academic year. 

3. The Scholarship Review Committee must consider all qualifying 
applicants. 

4. The President of the booster club must appoint the Scholarship 
Review Committee before the first day of the academic year. 

5. The Scholarship Review Committee must be made up of an odd 
number (5-7) of members (parents from the Booster Club who do 
not have children or family members eligible for consideration for 
the scholarship, interested teachers, campus administrators, and/or 
the sponsor).  Many times the sponsor is an ex-officio member of the 
Scholarship Review Committee and not an actual voting member so 
that the sponsor is a source of additional information/input to the 
Scholarship Review Committee and a final review resource for the 
Scholarship Review Committee decisions. 

6. The qualification criteria for selection of scholarship winners (if 
any) must be communicated in writing to all potential applicants 
before the end of the first grading period of the academic year and 
must not be changed during the scholarship award period.  Any 
changes to the scholarship qualification criteria must be 
recommended by the sponsor and voted on by the booster club 
membership no later than the May booster club meeting for 
changes effective in the upcoming academic year. 

7. The application scoring, decision materials, tabulation, notes, 
certified recordings, and/or any other documentation used by the 
Scholarship Review Committee in connection with a given applicant 
must be made available upon written request to that applicant.  
Scholarship Review Committee must retain the original material 
for a minimum of seven years. 

8. Scholarship applicants must be full-time NCISD senior students for 
a minimum of one full semester prior to the application deadline. 

9. All scholarship applications, which do not have the required 
information, must be considered incomplete and returned to the 
applicant. 

 





    

MISCELLANEOUS 
 

The District will attempt to supply the support services necessary for booster 
clubs to comply with the guidelines stated herein.  The services may include, 
but not be limited to, providing information relative to applicable laws, rules, 
and regulations governing booster club activities, the use of school facilities 
and equipment within the limits of Board policy and the expertise of district 
personnel, as needed by the clubs.   
 
The following are a few miscellaneous guidelines that apply to all parent/ 
booster organizations: 
 

1. The regular school program and extra and co-curricular activities of 
the school and programs sanction


